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SECTION 1  –  OVERVIEW 

1.01 Definitions 

For the purposes of this document the following words, phrases and abbreviations are assigned: 

(a) Administrator The Board of Governors of the University of 
Saskatchewan 

(b) Academic Money Purchase 
Pension Committee 
(AMPPC) 

This is a committee, formerly named the Fringe Benefits 
Committee in the Plan document, consisting of six 
persons, three appointed by the Board, three by the 
University of Saskatchewan Faculty Association 

(c) Board Board of Governors of the University of Saskatchewan 

  

(d) Fund Investment assets of the Plan 

(e) Finance and Investment 
Committee 

Finance and Investment Committee of the Board as 
defined in the Board by-laws 

(f) Investment Consultant Such company or other persons as the Board may appoint 
from time to time to provide strategic advice regarding the 
Plan’s investment policy, investment managers and 
investment performance issues 

(g) Investment Manager(s) Such company(ies) or other persons as the Board may 
appoint from time to time for the purpose of investing a 
portion of the assets of the Fund in accordance with a 
mandate specified in this Statement of Investment Policies 
and Procedures. 

(h) Pension Administrator The individual or individuals designated by the Board 
from time to time to perform the duties and administrative 
functions for the Board in respect of the Plan as specified 
in Section 5 herein.  Where the Board appoints more than 
one individual to perform such duties and functions, the 
individuals collectively shall be referred to as the Pension 
Administrator and the duties and functions specified in 
Section 5 herein shall be allocated among such individuals 
as the Board may determine from time to time. 

(i) Pension Consultant Such company or other persons as the Board may appoint 
from time to time to provide strategic advice regarding 
Plan design, communication and education for Plan 
members and other matters that would affect the Plan  

(j) Plan University of Saskatchewan 2000 Academic Money 
Purchase Pension Plan (the “Plan”) 
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(k) Pooled Fund A Fund that pools money from several unit-holders and 
invests in a variety of securities. The value of the units 
issued is determined by the market value of the securities 
in the pooled fund. 

(l) Related Party “Related party” is defined in section 1 of Schedule III to 
the Pension Benefits Standards Regulations, 1985 
(Canada).  A related party is a person who is the 
administrator of the Plan including any officer, director or 
employee of the administrator, or any person who is a 
member of the AMPPC.  It also includes, the Investment 
Managers and Investment Consultant and their employees, 
a union representing employees of the employer, a 
member of the Plan, a spouse or child of the persons 
named previously, or a corporation that is directly or 
indirectly controlled by the persons named previously, 
among others.  Related party does not include government 
or a government agency 

(m) Service Provider Such trust company or insurance company appointed by 
the Board from time to time to act as custodian of the 
Fund in accordance with the Plan and to provide support 
in the administration of the Plan, including the investment 
options offered under the Plan’s investment structure, and 
record keeping for individual member accounts. 

 
 
1.02 Purpose of the Investment Policy 

The purpose of the Plan is to provide for the accumulation of pension assets on behalf of Plan 
participants.  The Plan is registered under UThe Saskatchewan Pension Benefits Act Uand the 
UIncome Tax Act U, and as a registered pension plan is required to prepare a Statement of Investment 
Policies and Procedures. 

The purpose of this Policy Statement is to formulate investment principles and guidelines for the 
investments of the Plan. In particular, the Policy sets out the investment structure, investment 
options selection and termination criteria and monitoring procedures adopted for the ongoing 
operation of the investment structure of the Plan.   It is the intent of the Policy that investments 
will at all times comply with the requirements in Section III of the federal UPension Benefits 
Standards Act U as amended from time to time.  

This Policy provides the Investment Managers with a written statement of specific quality, 
quantity and rate of return standards for the investment options of the Plan. A major goal of this 
Policy Statement is to establish ongoing communication between the AMPPC and the Investment 
Managers. 
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1.03 Nature of the 6BPlan 

The Plan is a defined contribution pension plan.  The Plan provides for retirement, death and 
withdrawal benefits based on the accumulated value of members’ defined contribution accounts. 

The contributions to the Plan are split equally between the University and the members.  The 
combined contribution rates are 17.0% for the academic employees and 17.0% for senior 
administration employees. The contribution rate for the remaining employees is 13.64%.   

It is recognized that the long-term objective of members is to maximize the value of benefits 
derived from the Plan contributions, subject to an acceptable degree of risk. 

1.04 Investment and Risk Philosophy 

As members have differing risk preferences, several investment options are available to allow 
members to customize a portfolio to meet their investment needs.  

To achieve appropriate long-term investment goals, members should invest in assets that have 
uncertain returns, such as Canadian equities, foreign equities and non-government bonds. 
However, the overall level of risk can be reduced by diversifying the asset classes within the Life 
Cycle funds and, where appropriate, further diversifying within each individual asset class by 
Investment Manager. 

1.05 Distinction of Responsibilities 

The Board has delegated responsibility for investing the assets of the Fund to Investment 
Managers. The Board has established a Finance and Investment Committee to, among other 
things, review the investment performance of the Fund and Investment Managers in order to 
ensure the investments are managed prudently and in accordance with this Statement of 
Investment Policies and Procedures.  The Board has endorsed the formation of a committee (the 
Academic Money Purchase Pension Committee (AMPPC)) to undertake a number of duties 
required to operate the Plan.  

The duties of the AMPPC shall include, but shall not be limited to, the following: 

a) recommend a Statement of Investment Policies and Procedures to the Board; 

b) recommend an appropriate investment management structure to the Board; 

c) recommend appointment and termination of Investment Managers to the Board; 

d) recommend appointment and termination of a Service Provider to the Board; 

e) recommend appointment and termination of an Investment Consultant to the Board; 

f) recommend appointment and termination of a Pension Consultant to the Board; 
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g) review the investment performance of the Fund and Investment Managers, and report the 
results of this review to the Board; 

h) review the performance of the Investment Consultant, Pension Consultant and the Service 
Provider and report the results of these reviews to the Board;  

i) liaise with the Pension Administrator, Investment Managers, Investment Consultant, Pension 
Consultant and Service Provider; and 

j) recommend changes to investment policy to the Board. 
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SECTION 2 – INVESTMENT PHILOSOPHY 

2.01 Long-term Mission Statement 

The primary purpose of the Plan is to assist its members in the building of an adequate retirement 
income, through a tax effective savings vehicle. 

Members should be given the ability, within the Plan’s investment structure, to design an 
investment strategy that is suitable for their own retirement investment needs.  This includes 
offering a risk-controlled default option for those members who do not choose an investment 
strategy.  However, a balance is needed between meeting the diverse needs of the members and 
offering an investment structure that is generally simple and easy for the members to understand. 

Members shall be provided with investment, administrative, communication and education 
services to enable them to manage their retirement funds. 

2.02 Expected Volatility 

The expected volatility for each of the investment options is equal to that of the benchmark 
portfolio against which performance is being measured (see Section 5.02 Performance 
Measurement). 

2.03 Asset Classes  

In order to achieve the long-term mission statement, investment options will be considered for the 
Plan if they invest in the following asset classes: 

Canadian Money Market 

A diversified Canadian money market fund should be offered for members who wish to manage 
the risk of capital loss over the short-term.  It is recognized that a significant money market 
allocation is generally an inappropriate long-term investment strategy and this will be addressed 
as part of the Plan’s investment education and communication program. 

Canadian Bonds 

Canadian bond based funds should be offered as part of members’ investment strategies as they 
will be expected to provide greater predictability of return than equity based funds.  It is 
recognized that differences in the average term of bond fund and a member’s investment time 
horizon will affect the extent to which bonds provide predictability of members’ benefits. 

Public Equities 

Over long time periods, the major world equity markets are expected to outperform the Canadian 
bond market and therefore diversified equity funds should be offered to provide opportunities for 
members to enhance the value of their benefits. Members should be offered the opportunity to 
participate in the Canadian equity market, the US equity market as well as non-North American 
equity markets. It is recognized that the performance of equity markets is expected to be more 
volatile than that of the Canadian bond market over the short term. 
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2.04 Asset Structure 

The asset structure in the Plan shall be composed of the following five specialty asset funds: 

a) Money Market Fund 

b) Bond Index Fund 

c) Canadian Equity Fund 

d) US Equity Index Fund 

e) International Equity Fund 

These specialty funds will enable members to tailor their investment strategy to their own needs. 

In addition, at least three balanced fund options, comprising combinations of the four asset funds 
(b) through (e), with distinct risk/return characteristics, shall form the core of the investment 
structure of the Plan.  The range of risk /return characteristics anticipated to be appropriate for the 
Plan membership as a whole are: 

a) Conservative Life Cycle Fund 

b) Balanced Life Cycle Fund 

c) Aggressive Life Cycle Fund 

The AMPPC may recommend additional investment options in the Plan structure if the option is 
consistent with the investment beliefs and guidelines set out in this Policy and the option can be 
provided through the Service Provider at a reasonable cost. 

Although the AMPPC recognizes Guaranteed Funds are not suitable investments for long-term 
retirement savings programs, the AMPPC does recognize that Guaranteed Funds may serve a 
purpose for a Plan member who needs to save funds for a specific short-term event (i.e. occurring 
in less than five years) when capital preservation is paramount. As a result, the AMPPC allows 
Plan members to invest in the following Guaranteed Funds: 

a) 1-Year Guaranteed Fund 

b) 3-Years Guaranteed Fund 

c) 5-Years Guaranteed Fund 
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2.05 Investment Manager Structure 

Both active and passive management are appropriate in different capital markets, and therefore 
the investment structure shall incorporate a combination of actively and passively managed funds. 

Investment Style 

Where active management is adopted within an equity asset class, the value style of management 
is likely to be more appropriate for the defined contribution environment as it is expected to offer 
more stable absolute returns and better protection in a down market than other styles of 
management. It is however recognized that the value style of management is not expected to keep 
pace with the market index in periods of speculation (i.e. rapidly rising markets) and this shall be 
communicated to members. Further, additional styles of active management may be deemed 
suitable for certain mandates, upon review of the AMPPC. 

Investment Vehicle 

Pooled funds shall be used.  All funds shall be valued daily to facilitate fund or asset mix shifts. 

2.06 Default Option 

Currently, the Balanced Life Cycle Fund is the Plan default investment option for those members 
who have not made an investment election.  The Balanced Life Cycle Fund shall be suitably 
diversified so as to meet the expected investment needs of the Plan membership as a whole. The 
Board may make changes to the default investment option from time to time if it considers it 
appropriate to do so.  The Board shall consult the AMPPC prior to making any such changes.  

2.07 Education & Communication 

Members are responsible for their investment decisions.  However, members shall be provided 
with tools, education and communication services to assist them in making investment decisions 
with respect to their retirement account. 

The AMPPC shall assess the effectiveness of the education and communication services on a 
regular basis and report this assessment, and recommended changes if appropriate, to the Board.   
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SECTION 3 – PERMITTED AND PROHIBITED INVESTMENTS 

3.01 General Guidelines 

The investments of the Fund must comply with the requirements and restrictions imposed by the 
applicable legislation, including but not limited to the requirements of UThe Saskatchewan PensionU 
UBenefits Act U, which refers to the federal UPension Benefits Standards Act Uon investment related 
issues, the UIncome Tax Act and RegulationsU, and all subsequent amendments. 

In general and subject to the restrictions noted below, the Fund investment options may invest in 
any of the following asset classes and investment instruments: 

3.02 Pooled Funds 

 The Fund shall be invested in a number of pooled funds.  Pooled fund investments are governed 
by the policies for each fund. The Investment Manager of a pooled fund is required to notify the 
AMPPC, the Pension Administrator and the Investment Consultant immediately in writing of any 
material change to the pooled fund guidelines.   

 The Board, after considering the recommendation of the AMPPC developed in consultation with 
the Investment Consultant and/or the Pension Consultant, has approved the following pooled 
funds as appropriate investment vehicles for the Fund: 

 
a) Sun Life Financial Money Market Fund 
b) BlackRock Canada Universe Bond Index Class D  
c) Beutel Goodman Fundamental Canadian Equity Fund 
d) Galibier Canadian Equity Pool 
e) Foyston, Gordon and Payne Small Cap Canadian Equity Fund 
f) BlackRock CDN US Equity Index Non-Taxable Class D 
g) Mawer International Equity Pooled Fund   

 
 The current Investment Policy Statements for the above Funds can be found in Appendix – 

Sample Compliance Summaries and Current Fund Investment Policy Statements.  

3.03 Guaranteed Funds 

Guaranteed Funds issued by Canadian insurance companies, trust companies or banks licensed to 
carry on business in Canada are permitted investments. 

 
3.04 Prior Permission Required 

 Investments in any pooled funds, other than those listed in Section 3.02 herein, or any Guaranteed 
Funds, other than those listed in Section 3.03 herein, requires prior permission from the Board, 
after considering the recommendation of the AMPPC developed in consultation with the 
Investment Consultant and/or Pension Consultant.  
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3.05 Prohibited Investments 

The Investment Managers shall not: 
 
a) invest in companies for the purpose of managing them;  

b) purchase securities on margin or engage in short sales, except in the case of an unleveraged 
synthetic index strategy where the Investment Manager will utilize futures contracts and 
short-term securities to attempt to create returns that match those of a specified index; or, 

c) make any investment not specifically permitted by this Policy. 

3.06 Securities Lending 

The securities of the Fund may not be loaned, except within pooled funds where the pooled fund 
investment policy permits securities lending. 
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SECTION 4 – ASSET MIX & MANAGER STRUCTURE GUIDELINES 

4.01 Life Cycle Fund Guidelines 

The following tables present the asset mix policy for each Life Cycle investment option available 
under the Plan. 

Conservative Life Cycle Fund 
  
  Asset Mix Target   

Equities 
Canadian Equity Fund  1/3 P

rd
P of 20%  

US Equity Fund  1/3 P

rd
P of 20% 

International Equity Fund  1/3P

rd
P of 20%  

Total Equities  20%  
Fixed Income 
Canadian Bond Fund  80%  
Money Market Fund  0%  
Total Fund  100% 
 
 

Balanced Life Cycle Fund (Default Option) 
  
  Asset Mix Target   

Equities 
Canadian Equity Fund  1/3 P

rd
P of 60%  

US Equity Fund  1/3 P

rd
P of 60%  

International Equity Fund  1/3P

rd
P of 60%  

Total Equities  60%  
Fixed Income 
Canadian Bond Fund  40%  
Money Market Fund  0%  
Total Fund  100% 
 
 

Aggressive Life Cycle Fund 
  
  Asset Mix Target   

Equities 
Canadian Equity Fund  1/3 P

rd
P of 80%  

US Equity Fund  1/3 P

rd
P of 80%  

International Equity Fund  1/3P

rd
P of 80%  

Total Equities  80%  
Fixed Income 
Canadian Bond Fund  20%  
Money Market Fund  0%  
Total Fund  100%  
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4.02 Specialty Fund Guidelines 

The following tables present the asset mix policy for each specialty investment option available 
under the Plan. 

Canadian Money Market Fund  

  
  Asset Mix Target   

Canadian Money Market Instruments  100%   

Canadian Bond Fund  
  
  Asset Mix Target   

Bonds of Canadian issuers  100%   

Canadian Equity Fund  
  
  Asset Mix Target   

Canadian Equities  100%   

US Equity Fund  
  
  Asset Mix Target   

US Equities  100%   

International Equity Fund 
  
  Asset Mix Target   

International Equities  100%  
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4.03 Manager Structure Guidelines 

The specialty fund options of the Plan are managed by one or more Investment Manager(s) with 
specific mandates. In order to ensure adequate diversification by both asset class and by manager, 
the following parameters shall guide the allocation of assets to each of the Fund's Investment 
Managers. 

Canadian Money Market Fund 
  
Manager (Investment Approach)  Percentage of Market Value   

Sun Life (Active)  100%   
 
 

 

Canadian Bond Fund  
  
Manager (Investment Approach)  Percentage of Market Value   

BlackRock (Passive)  100%   
 
 

 

Canadian Equity Fund 
  
Manager (Investment Approach)  Percentage of Market Value    

Beutel Goodman (Active)  50% 
Galibier (Active)                           40%  
Foyston, Gordon and Payne (Active)  10% 
  
Total  100% 
 
 

 

US Equity Fund  
  
Manager (Investment Approach)  Percentage of Market Value   

BlackRock (Passive)  100% 
    
 

 

International Equity Fund 
  
Manager (Investment Approach)  Percentage of Market Value   

Mawer (Active)  100% 
   

 



University of Saskatchewan  
2000 Academic Money Purchase Pension Plan 

 
Statement of Investment Policies and Procedures 

 

  15

4.04 Rebalancing Procedures 

As markets fluctuate, a member’s asset mix may be affected and could change from the stated 
fund allocation. Re-balancing will ensure that the fund allocation for each member will be kept on 
track with the asset mix that the member has chosen. 

Life Cycle Funds 

The assets of the Life Cycle funds are managed by several Investment Managers with different 
mandates. In order to maintain the asset target mix outlined for each Life Cycle fund and to 
ensure adequate diversification by both asset class and by manager, the Life Cycle funds shall 
automatically be re-balanced on a quarterly basis. Implementation of the re-balancing is the 
responsibility of the Service Provider. 

Specialty Funds 

For individual members who have tailored their own investment mix from the specialty funds, the 
Service Provider shall provide a voluntary automatic asset mix re-balancing option. If the 
member chooses this option, automatic asset mix re-balancing will ensure that the member’s 
account balance at the end of each quarter will automatically reflect the member’s specified fund 
allocation. 
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SECTION 5 – MONITORING AND CONTROL 

5.01 Delegation of Responsibilities 

Overall responsibility to safeguard the retirement accounts of the members and beneficiaries rests 
with the Board. The AMPPC is responsible for recommending changes to the Investment Policy 
to the Board, or recommending a party or parties to be appointed as Service Provider, or 
Investment Manager of the Fund. The Investment Consultant and Pension Administrator, shall 
monitor conformity with legislation and compliance with this Statement of Investment Policies 
and Procedures, and shall advise the AMPPC and Board to the extent that the Fund does not 
conform to legislation or this Statement of Investment Policies and Procedures, and review any 
recommended changes to ensure conformity. In addition, the AMPPC shall review investment 
performance and report to the Board. 

In completing the above duties a number of responsibilities have been delegated: 
 
a) The Investment Managers will: 

i) invest the assets of the Fund in accordance with this Policy; 

ii) meet with the AMPPC as required (and the Board, if requested by the Board) but at 
least annually and provide written quarterly reports regarding their past performance, 
their future strategies and other issues as requested;  

iii) notify the AMPPC, in writing, of any legal or regulatory proceedings or charges of 
which the Investment Manager may be aware, against the manager’s firm or 
investment personnel, or against any sub-advisor or that firm’s personnel; and 

iv) file quarterly compliance reports (see Section 5.03). 

b) The Service Provider will: 
i) execute the instructions of any Investment Manager appointed to manage the assets 

of the Fund in accordance with a mandate specified in this Policy; 

ii) prepare and distribute all reports, statements, forms or receipts required for the 
purpose of supporting the tax returns of members under the Income Tax Act 
(Canada) and any applicable provincial income tax legislation; 

iii) prepare a Cost Certificate at such times as required by applicable legislation and 
provide financial information to assist the Pension Administrator in completing the 
Annual Information Return; 

iv) conduct employee meetings and provide employee enrolment kits for members; 

v) provide member statements, newsletters and employee educational material to 
members; 

vi) provide a customer care telephone centre as well as web site service for all members; 

vii) maintain a record for each individual member, of applications, written investment 
and interfund transfer instructions, withdrawal requests and change of beneficiary 
forms. 
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c) The Investment Consultant will: 
 
i) assist in the development and implementation of this Policy and provide related 

research; 

ii) monitor the investment performance of the Fund and the Investment Managers on a 
quarterly basis; 

iii) provide assistance on matters relating to investment management and administration 
of the Fund; and 

iv) meet with the AMPPC and Board as required. 

5.02 Performance Measurement 

The performance of the investment options of the Fund shall be measured quarterly relative to the 
performance objectives. 

Return 

The time-weighted return of each investment option shall be measured against the benchmark for 
the option, typically over rolling four-year periods. 

Risk 

The standard deviation of absolute return, tracking error and downside risk of the investment 
options relative to its benchmark shall be measured to ensure that it is consistent with the style of 
management employed. 

Information Ratio 

The information ratio of the investment option shall be assessed, typically over rolling 4-year 
periods, to assess the skill of the investment manager. 

Style 

The style characteristics of the investment options shall be assessed to ensure that the 
performance is consistent with the stated investment philosophy. 
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0BActive Manager Performance Objectives 
The benchmark performance objectives for the active Investment Managers are tailored to the 
specific mandate established for each Investment Manager.  Accordingly, the performance 
objectives may change over time.  Currently, the objectives are to generate a return net of fees in 
excess of the following indices, with a level of volatility consistent with the investment mandate 
provided to the Investment Manager: 

Mandate Manager Benchmark Index 
(Total Return in Canadian dollars or “CAD”) 

  
Money Market Sun Life FTSE Canada 91 Day TBill 
Canadian Equity Beutel Goodman S&P/TSX Capped Composite  
Canadian Equity Galibier S&P/TSX Capped Composite 
Small Cap Canadian Equity Foyston, Gordon 

and Payne
S&P/TSX Small Cap 

Non-North American 
Equity 

Mawer MSCI ACWI ex-USA  

  
A secondary performance objective for each active Investment Manager is to deliver above 
median returns over four year periods relative to an active manager peer universe. 

1BPassive Manager Performance Objectives 
The benchmark performance objectives for the passive Investment Manager(s) are tailored to the 
specific mandate established for each Investment Manager. Accordingly, the performance 
objectives may change over time.  

Currently, the objectives are to match the following indices, gross of fees, with an acceptable 
level of volatility as measured by annual tracking error: 

Mandate Manager Benchmark Index 
(Total Return in CAD) 

Permissible 
Tracking Error 

   
Canadian Bonds BlackRock FTSE Canada Universe Bond +/- 0.10% / year 

U.S. Equity BlackRock S&P 500  +/- 0.10% / year 
   

 

The market indices referred to in this section may be changed by the AMPPC, subject to Board 
approval, to match the specific investment mandates for the Investment Managers selected to 
manage the portfolio, recognizing that at all times the Fund must be managed in accordance with 
the asset mix guidelines and permitted and prohibited investments set out in Sections 2 and 3 
above. 

2BLife Cycle Funds Performance Objectives 
The performance objective for the Life Cycle Funds is to earn a rate of return that exceeds 
the rate of return earned on a benchmark portfolio.  The benchmark for each Life Cycle Fund 
consists of the following market index total returns weighted as indicated: 
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Conservative Life Cycle Fund 
  
 Benchmark Index                   Benchmark Weight  

Equities 
Canadian Equity Fund S&P/TSX Capped Composite Total Return           1/3rd of 20% 
US Equity Fund S&P 500 Total Return                                            1/3rd of 20% 
International Equity Fund MSCI ACWI ex-USA Total Return                       1/3rd of 20% 
Total Equities                                                                                        20% 
Fixed Income 
Canadian Bond Fund FTSE Canada Universe Bond                                        80% 
Money Market Fund                                                                                          0% 
Total Fund                                                                                       100% 
 
 

Balanced Life Cycle Fund 
  
 Benchmark Index                   Benchmark Weight  

Equities 
Canadian Equity Fund S&P/TSX Capped Composite Total Return           1/3rd of 60% 
US Equity Fund S&P 500 Total Return                                            1/3rd of 60% 
International Equity Fund MSCI ACWI ex-USA Total Return                       1/3rd of 60% 
Total Equities                                                                                          60% 
Fixed Income 
Canadian Bond Fund FTSE Canada Universe Bond                                          40% 
Money Market Fund                                                                                            0% 
Total Fund                                                                                        100% 
 
 

Aggressive Life Cycle Fund 
  
 Benchmark Index                    Benchmark Weight  

Equities 
Canadian Equity Fund S&P/TSX Capped Composite Total Return           1/3rd of 80% 
US Equity Fund S&P 500 Total Return                                            1/3rd of 80% 
International Equity Fund MSCI ACWI ex-USA Total Return                       1/3rd of 80% 
Total Equities                                                                                         80% 
Fixed Income 
Canadian Bond Fund FTSE Canada Universe Bond                                         20% 
Money Market Fund                                                                                           0% 
Total Fund                                                                                       100% 
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5.03 Reporting by the Investment Managers 

On a calendar quarterly basis, each Investment Manager shall provide a performance report, and 
in the case of the active Investment Managers, an investment strategy review for the portfolio 
under management. The report shall also discuss changes, anticipated or otherwise, in the 
manager’s investment personnel, style, process or philosophy. 

On a calendar quarterly basis, each Investment Manager shall complete and sign a compliance 
report.  The compliance report shall indicate whether or not the Investment Manager’s portfolio 
was in compliance with the investment guidelines for the pooled fund during the quarter.  Copies 
of the compliance report shall be sent to the AMPPC, the Pension Administrator, and to the 
Investment Consultant.  Report formats for the compliance reports of the pooled funds in which a 
portion of the Fund is invested are included under the Appendix. 

5.04 Investment Policy Review 

This Policy may be reviewed and revised at any time, but it shall be formally reviewed by the 
AMPPC at least once in every calendar year and to the extent changes are necessary, the AMPPC 
shall make recommendations to the Board as to changes in the policy. 
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SECTION 6 – INVESTMENT MANAGERS 

6.01 Selection & Termination Policy 

Selection 

The AMPPC shall consider the following criteria when making a recommendation of 
appointment of an Investment Manager, and the Board shall consider same in appointing an 
Investment Manager to manage a specialty asset fund (or portion thereof) under the Plan: 

 The assets under management for the product being considered are appropriate for the 
mandate under consideration and that capacity constraints are recognized and managed by the 
Investment Manager. 

 The team managing the product is stable and has a suitable range of experience for managing 
the mandate under consideration 

 The investment process is robust and repeatable and appropriate for the mandate under 
consideration 

 The product has a suitable performance history to permit an assessment of the consistency of 
performance with the stated investment philosophy 

 The total expense levels are competitive and consistent with the mandate under consideration 

 The quality of client servicing is considered acceptable 

The AMPPC shall not consider for recommendation any Investment Manager that has been the 
subject of any disciplinary action within the last 5 years. 

Termination 

The AMPPC shall consider, but shall not be limited to, the following criteria when making a 
recommendation of termination of the services of an Investment Manager and the Board shall 
consider, but shall not be limited to, the following criteria when terminating the services of an 
Investment Manager:  

 Failure to adhere to any of the selection criteria listed above 

 Performance results, which over a reasonable period of time, are below the stated 
performance benchmarks 

 Changes in the overall structure of the Fund such that the Investment Manager’s services are 
no longer required 

 Legal or regulatory proceedings against the Investment Manager or its investment personnel, 
or any sub-advisor firm or that firm’s investment personnel 

 Failure to adhere to this Policy. 
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SECTION 7 – INVESTMENT CONSULTANT 

7.01 Selection & Termination Policy 

Selection 

The AMPPC shall consider the following criteria when making a recommendation of 
appointment of an Investment Consultant and the Board shall consider same in appointing an 
Investment Consultant to monitor the investment performance under the Plan: 

 Consultant has established a reputation for expertise in the issues and laws governing pension 
plans in Canada. 

 Consultant has established a reputation for proactive advice to governance committees. 

 Consultant has established a reputation for quality client servicing.  The criteria for judging 
this quality include clear, accurate and complete reporting, both orally and in writing 

 Consultant fees shall be competitive. 

Termination 

The AMPPC shall consider, but shall not be limited to, the failure to meet the selection criteria 
cited above when making a recommendation of termination of the services of an Investment 
Consultant.  Similarly, the Board shall consider, but shall not be limited to, the failure to meet the 
selection criteria cited above in terminating the services of an Investment Consultant. 
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SECTION 8 – OTHER ISSUES 

8.01 Conflicts of Interest 

a) Responsibilities 

This standard applies to the Board, members of the AMPPC and employees of the University who 
have responsibilities in administration of the Plan, as well as to all agents employed by the Board, 
in the execution of responsibilities related to the Fund (the “Affected Persons”). 

An “agent” is defined to mean a company, organization, association or individual, as well as its 
employees, who are retained by the Board to provide specific services with respect to the 
investment, administration and management of the Fund. 

In the execution of their duties, these parties are expected to act at all times in the best 
interest of the Plan. 

b) Disclosure 

In the execution of their duties, the Affected Persons shall disclose any material conflict of 
interest relating to them, or any material ownership of securities, which would appear to a 
reasonable person to impair their ability to render unbiased advice, or to make unbiased decisions, 
affecting the administration of the Fund. 

No Affected Person shall make any personal financial gain (direct or indirect) because of his or 
her responsibilities in administration of the Plan and Fund. However, normal and reasonable fees 
and expenses incurred in the discharge of their responsibilities are permitted if approved by the 
AMPPC.  The Board, or its delegate, has the responsibility to provide the AMPPC with the 
necessary documentation to enable the AMPPC to scrutinize costs appropriately. 

No Affected Person shall accept a gift or gratuity or other personal favor, other than one of 
nominal value, from a person with whom the individual deals in the course of performance of his 
or her duties and responsibilities for the Board. 

It is incumbent on any Affected Person who believes that he/she may have a conflict of interest, 
or who is aware of any conflict of interest, to disclose full details of the situation to the attention 
of the Vice-President, Finance and Resources, of the University immediately. The Vice-President, 
in turn, will decide what action is appropriate under the circumstances but, at a minimum, will 
raise the matter and have it recorded in the minutes of the next regular meeting of the AMPPC. 

No Affected Person who has or is required to make a disclosure that is determined to be in 
conflict as contemplated in this Policy shall participate in any discussion, decision or vote relating 
to any proposed investment or transaction in respect of which he or she has made or is required to 
make disclosure. 
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8.02 Related Party Transactions 

Without prior notification of the AMPPC and approval of the Vice-President, Finance and 
Resources, of the University, the Administrator of the Plan may not enter into a transaction with a 
related party unless: 

a) The transaction is required for the operation or administration of the Plan (not including 
loans or investments) and the terms and conditions of the transaction are not less 
favourable to the Plan than market terms and conditions; or 

b) The investment is in an investment fund in which other investors may invest and an 
investment fund that complies with the regulations governing the investments in a plan or 
in member choice accounts; or 

c) The investment is in a unallocated general fund of an authorized Canadian life insurance 
company; or 

d) The investment is in securities issued by or fully guaranteed by the Government of 
Canada, the government of a province, or an agency of either of these governments; or 

e) The investment is in a fund composed of mortgage-backed securities that are fully backed 
by the Government of Canada, the government of a province, or an agency of either of 
these governments; 

f) The investment is in a fund that replicates the composition of a broad class of securities 
traded at a marketplace; or 

g) The investment involves the purchase of a contract or agreement under which the return 
is based on the performance of a widely recognized index of a broad class of securities 
traded at a marketplace. 

Under the conflict of interest guidelines, any person who becomes aware of a conflict of interest 
shall notify the Vice-President, Finance and Resources if a conflict arises. Such conflict includes 
related party transactions. 

8.03 Valuation of Securities Not Regularly Traded 

The following principles will apply for the valuation of investments that are not traded regularly: 

a) Bonds and equities; average of bid-and-ask prices from two major investment dealers, at 
least once every calendar quarter; 

b) Securities that are not publicly traded are valued at cost unless there is an external 
transaction or other evidence that indicates market value is different from cost. 
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8.04 Voting Rights 

Investment Managers are expected to vote all proxies in the best interests of the beneficiaries of 
the Fund. 

The Investment Managers shall disclose their proxy voting policies and report quarterly in the 
compliance reports on (1) whether all eligible proxies were voted on the Fund’s behalf; and (2) if 
the proxy guidelines were followed and report on any deviations. 

8.05 Soft Dollar Commissions 

Soft dollars is the cost of a commission paid in excess of the cost of execution.   

A variety of brokers should be used in order to gain maximum utilization of the services 
available. It is the responsibility of the Investment Manager to ensure that the commission 
distribution is representative of the services rendered. 

The University does not use soft dollars (i.e., directed commissions) to pay for any goods or 
services. Investment Managers may use soft dollars to pay for research and other investment-
related services with annual disclosure to the AMPPC and the Pension Administrator provided 
they comply with the Soft Dollar Standards promulgated by the CFA Institute. 

8.06 Standard of Professional Conduct 

The Investment Manager shall comply, at all times and in all respects, with the Code of Ethics 
and Standards of Professional Conduct as promulgated by the CFA Institute. 

The Investment Manager shall manage the assets with the care, diligence and skill that a prudent 
person skilled as a professional investment manager would use in dealing with pension plan 
assets.  The Investment Manager shall also use all relevant knowledge and skill that it possesses 
or ought to possess as a prudent investment manager. 
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Appendix 

SAMPLE COMPLIANCE REPORTS & CURRENT FUND INVESTMENT 
POLICY STATEMENTS 

 

 

 

 

 

 



 

 

27

Sun Life Financial Money Market Fund 
This letter is to confirm the following for the quarter ended                      . 

Compliance with Investment Guidelines We have managed the assets of the above-noted fund in 
accordance with the Sun Life Financial Money Market Fund investment guidelines. 

Criteria Guidelines Within Guidelines 

Investment objective To provide a real rate of return through investing in a diversified portfolio 
of debt securities with an issued maturity of less than one year 

 

Benchmark FTSE Canada 91 Day TBill Index +0.2% over moving four-year periods  

Investments Treasury Bills, Bankers Acceptances, plus Commercial Paper and Asset-
Backed Commercial Paper or similar rated R-1 (Low) or equivalent. 

Yes       No 

Asset Guidelines T-Bills, BAs, Commercial Paper, Asset-Backed 
Commercial Paper 

85% - 100% Yes       No 

Cash 0% - 15% 

Duration Term to maturity between 15 and 180 days Yes       No 

Diversification T-Bills 30% - 100% Yes       No 

BAs, Commercial Paper and Asset-Backed 
Commercial Paper 

0% - 70% 

Credit Quality R-1 High 30% - 100% Yes       No 

R-1 Mid 0% - 70% 

R-1 Low 0% - 30% 

Securities Lending Securities lending, if applicable, in compliance with the fund’s policy Yes       No 

 

 

 

 

_________________________________ 

Signed 
Risk and Compliance Manager 

 
 
 
 
 
 
 
 
 
 
 
 



 

 

28

 

 



 

 

29

 



 

 

30

 



 

 

31

 



 

 

32

BlackRock Canada Universe Bond Index Class D 
This letter is to confirm the following for the quarter ended                      . 

Compliance with Investment Guidelines We have managed the assets of the above-noted fund in 
accordance with the BlackRock Canada Universe Bond Index Class D investment guidelines. 

Criteria Guidelines Within Guidelines 

Benchmark FTSE Canada Universe Bond Index  

Investments The fund invests primarily in Canadian bonds and debentures. This 
fund may also use any other investments, including exchange traded 
funds and pooled funds, which when included in the fund help achieve 
the objective of tracking the return and risk profile of the benchmark 
providing the overall duration of the fund remains within 0.1 years of 
the benchmark 

Yes       No 

Cash and Money 
Market 

Small amounts of cash (generally less than 1%) may be held for 
liquidity or pending investment; money market securities generally 
include government guaranteed paper, bankers acceptances, bankers 
deposits, commercial paper, and floating rate notes 

Yes       No 

Credit Quality for 
Money Market 

Average of R1-mid or better, with select R1-low issues (or equivalent) Yes       No 

Credit Quality for 
Bonds 

Minimum BBB rating; total weight in BBB bonds not to exceed 
weight in benchmark by more than 1%; bonds which are downgraded 
below BBB will be sold as soon as practicable 

Yes       No 

Currency Exposure Canadian dollar denominated investments Yes       No 

Sector Weight Within benchmark weight plus/minus 1.0% for each sector (Canada, 
provincial, municipal, corporate) 

Yes       No 

Security Weight No restrictions in relation to benchmark (not a fully replicated fund); 
no single issuer to exceed 10% of the market value of the fund except 
for securities issued by governments or government guaranteed 
agencies; no corporate issuer rated less than A to exceed 5% of the 
market value of the fund 

Yes       No 

Use of Derivatives Permitted to equitize cash and to replicate securities or strategies that 
are consistent with the fund’s investment objective and return and risk 
profile 

Yes       No 

Use of Leverage Not permitted Yes       No 

Securities Lending Securities lending, if applicable, in compliance with the fund’s policy Yes       No 

Proxy Voting Voted all proxies in best economic interests of pooled fund 
participants 

Yes       No 

 

 

 

 

_________________________________ 

Signed 
Risk and Compliance Manager
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Beutel Goodman Fundamental Canadian Equity Fund 

This letter is to confirm the following for the quarter ended                     . 

Compliance with Investment Guidelines We have managed the assets of the above-noted fund in 
accordance with the investment mandate and performance standards for the Beutel Goodman 
Fundamental Canadian Equity Fund investment guidelines. 

Criteria Guidelines Within Guidelines 

Benchmark S&P/TSX Capped Composite Total Return Index  

Statement of 
Responsibilities 

The Fund has been managed in accordance with the regulations 
applicable to a pension fund registered in Ontario and in accordance 
with the policies and regulations of provincial securities commissions 

Yes       No 

Securities Eligible 
for Investment  

Cash, Short-term instruments with a maturity not exceeding one year, 
Common stocks, installment receipts, trust units, convertible 
debentures, preferred securities, warrants, options, rights, financial 
futures, other derivatives and pooled or closed end funds where the 
investments are limited to some or all of the above and the investment 
activities governed by the investment policy of the Fund, or an 
equivalent investment policy 

Yes       No 

Diversification and 
Quality Standards 

Investments in cash and short-term securities do not exceed 15% of 
the Fund’s market value 

Yes       No 

Investments in Canadian Equities are not be less than 85% of the 
Fund’s market value 

Short-term securities have a minimum rating of A or R1 Low 

Not more than 30% of the short-term securities invested are at the 
minimum rating 

The Fund holds a minimum of 20 and a maximum of 45 equity issues 
of Canadian issuers held in the portfolio 

Less than 10% of the market value of the portfolio is held in the 
securities of a single corporation 

Industry sector holdings will not exceed the index weight plus 10 
percentage points 

Conflicts of Interest Matters concerning conflict of interest have been managed in 
accordance with the fund’s policy 

Yes       No 

Reporting and 
Communication 

The manager will report any material changes in key personnel, 
manager structure, or organization that may affect the operation of the 
fund or portfolio. 

Yes       No 

Securities Lending Securities lending, if applicable, in compliance with the fund’s policy Yes       No 

Proxy Voting Voted all proxies in best interests of pooled fund participants Yes       No 

 

_________________________________ 

Signed 
Risk and Compliance Manager 
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Galibier Canadian Equity Pool 
 
This letter is to confirm the following for the quarter ended                     . 

Compliance with Investment Guidelines We have managed the assets of the above-noted fund in 
accordance with the investment mandate and performance standards for the Galibier Canadian Equity 
Pool investment guidelines. 

Criteria Guidelines Within Guidelines 

Benchmark S&P/TSX Capped Composite Total Return Index  

Statement of 
Responsibilities 

The Fund has been managed in accordance with the regulations 
applicable to a pension fund registered in Ontario and in accordance 
with the policies and regulations of provincial securities commissions 

Yes       No 

Securities Criteria The Fund is invested primarily in Canadian equity securities Yes       No 

Security Level 
Guidelines 

The Fund holds a maximum of 10% of the portfolio in a single stock Yes       No 

The Fund holds a maximum of 30% of the portfolio in a single Global 
Industry Classification Standard (“GICS”) industry 

Yes       No 

Use of Short Selling Not permitted Yes       No 

Use of Leverage Not permitted Yes       No 

Use of Derivatives Not permitted Yes       No 

Use of Borrowing  Not permitted Yes       No 

Conflicts of Interest Matters concerning conflict of interest have been managed in 
accordance with the fund’s policy 

Yes       No 

Reporting and 
Communication 

The manager will report any material changes in key personnel, 
manager structure, or organization that may affect the operation of the 
fund or portfolio. 

Yes       No 

Proxy Voting Voted all proxies in best interests of pooled fund participants Yes       No 

 

 

_________________________________ 

Signed 
Risk and Compliance Manager 
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Foyston, Gordon and Payne Small Cap Canadian Equity Fund 

This letter is to confirm the following for the quarter ended                     . 

Compliance with Investment Guidelines We have managed the assets of the above-noted fund in 
accordance with the investment mandate and performance standards for the Foyston, Gordon and 
Payne Small Cap Canadian Equity Fund investment guidelines. 

Criteria Guidelines Within Guidelines 

Benchmark S&P/TSX Small Cap Index  

Statement of 
Responsibilities 

The Fund has been managed in accordance with the regulations applicable to 
a pension fund registered in Ontario and in accordance with the policies and 
regulations of provincial securities commissions 

Yes       No 

Permissible 
Investments 

Eligible equity investments include publicly-listed common and preferred 
shares, including foreign companies listed on a Canadian stock exchange, 
income trust units, real estate investment trusts, royalty trusts and limited 
partnerships that trade on the S&P/TSX and are domiciled in a Canadian 
province that has enacted limited liability legislation 

Yes       No 

Treasury Bills or short-term investments do not exceed one year to maturity Yes       No 

Security Level 
Guidelines 

The fund holds a maximum of 10% of the portfolio in a single stock Yes       No 

 The fund’s ten largest equity investments are limited to a maximum of 50% 
of the Fund’s market value 

The number of securities held in the portfolio is between 35 and 70 

Sector Level 
Guidelines 

The Fund holdings in a minimum of seven sectors Yes       No 

Total investments in any sector do not exceed the Performance Benchmark 
sector weight plus 10% 

Cash Level 
Guidelines 

Total investments in cash do not exceed 5% of the Fund’s market value Yes       No 

Market 
Capitalization 
Guidelines 

Investments of any holding do not exceed 15% of the company’s market cap  Yes       No 

 The minimum market cap of any direct investment is $25 million at the time 
of purchase 

Companies with a market cap of $1.75 billion (C$) or more do not make up 
more than 25% of the Fund’s market value. 

Companies with a market cap between $100 million and $1.75 billion (C$) 
make up more than 60% of the Fund’s market value. 

Companies with a market cap of less than $100 million (C$) do not make up 
more than 25% of the Fund’s market value 

Conflicts of 
Interest 

Matters concerning conflict of interest have been managed in accordance with 
the fund’s policy 

Yes       No 

Reporting and 
Communication 

The manager will report any material changes in key personnel, manager 
structure, or organization that may affect the operation of the fund or 
portfolio. 

Yes       No 

Securities 
Lending 

Securities lending, if applicable, in compliance with the fund’s policy Yes       No 
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Criteria Guidelines Within Guidelines 

Proxy Voting Voted all proxies in best interests of pooled fund participants Yes       No 

 

_________________________________ 

Signed 
Risk and Compliance Manager 
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BlackRock CDN US Equity Index Non-Taxable Class D 

This letter is to confirm the following for the quarter ended                      . 

Compliance with Investment Guidelines We have managed the assets of the above-noted fund in 
accordance with the investment mandate and performance standards for the BlackRock CDN US 
Equity Index Non-Taxable Class D: 

Criteria Guidelines Within Guidelines 

Benchmark S&P 500 Total Return Index (in Canadian dollars)  

Investments This fund invests primarily in U.S. equities; this fund may also use 
any other investments, including exchange-traded funds and pooled 
funds, which, when included in the fund, help achieve the objective of 
tracking the return and risk profile of the benchmark 

Yes       No 

Cash and Money 
Market 

Small amounts of cash and/or money market securities (generally less 
than 1%) may be held for liquidity or pending investment; money 
market securities generally include government guaranteed paper, 
bankers acceptances, bankers deposits, commercial paper, asset-
backed securities and floating rate notes  

Yes       No 

Credit Quality for 
Money Market 

Average of R1-mid or better with select R1-low (or equivalent) Yes       No 

Credit Quality for 
Bonds 

N/A Yes       No 

Currency Exposure Fund is exposed to US dollar denominated investments Yes       No 

Sector Weight Within benchmark weight +/- 0.10% Yes       No 

Security Weight Within benchmark weight +/- 0.10% Yes       No 

Use of Derivatives Permitted to equitize cash and to replicate securities or strategies that 
are consistent with the fund’s investment objective and return and risk 
profile 

Yes       No 

Use of Leverage Not permitted Yes       No 

Securities Lending Securities lending, if applicable, in compliance with the fund’s policy Yes       No 

Proxy Voting Voted all proxies in best economic interests of pooled fund 
participants 

Yes       No 

 

 

_________________________________ 

Signed 
Risk and Compliance Manager 
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Mawer International Equity Pooled Fund 

This letter is to confirm the following for the quarter ended                     . 

Compliance with Investment Guidelines We have managed the assets of the above-noted fund in 
accordance with the investment mandate and performance standards for the Mawer International 
Equity Pooled Fund investment guidelines. 

Criteria Guidelines Within Guidelines 

Benchmark MSCI ACWI ex-USA Total Return Index (in Canadian dollars)  

Statement of 
Responsibilities 

The Investment Manager shall adhere to the Code of Professional 
Conduct and Standards of the CFA Institute 

Yes       No 

Investment Policies – 
Cash and Short Term  

Treasury Bills or short term investments are not to exceed three years 
to maturity 

Yes       No 

Investment Policies – 
Derivatives 

Used in accordance with and subject to the provisions of applicable 
Canadian securities legislation 

Yes       No 

Constraints The fund may not make any investment other than in securities Yes       No 

Constraints The fund may hold a maximum of 10% of the portfolio in a single 
stock 

Yes       No 

Constraints The fund may hold a maximum of 20% of the portfolio in a single 
industry 

Yes       No 

Constraints The number of securities held in the portfolio will be between 40 and 
80 

Yes       No 

Reporting and 
Communication 

The manager will report any material changes in key personnel, 
manager structure, or organization that may affect the operation of the 
fund or portfolio. 

Yes       No 

Securities Lending Securities lending, if applicable, in compliance with the fund’s policy Yes       No 

Proxy Voting Voted all proxies in best interests of pooled fund participants Yes       No 

 

 

 

 

_________________________________ 

Signed 
Risk and Compliance Manager 
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